
Brownsville-Haywood County Chamber of Commerce 
Executive Director 

Job Description 
 

The Brownsville-Haywood County Chamber of Commerce is currently seeking an 
enthusiastic, motivated professional to identify and attract new business and support the 
growth and development of existing business in our community by representing local 
business owners and serving as their advocate in order to best strengthen our community. 
 
The person selected for this role will have the exciting prospect to have an enduring 
impact on Brownsville-Haywood County’s growth, development and economic future. 
 
Short/Long-Term Planning 

• Identify Chamber/Community needs 
• Establish system of measuring progress of programs and goal attainment 

including implementing ideas attained from seminars & conferences 
• With the Board of Directors, responsible for developing a 3-5-10 year plan along 

with an annual Program of Work 
 
Policy & Procedures 

• Follow and adhere to bylaws and policies set in place by Board of Directors 
• Responsible for preparation of agendas, maintenance of Board Minutes & 

Records and carrying out the plans and programs in accordance with established 
policies 

• Serve as a representative for all contacts with the Chamber staff and the 
community 

• Initiate programs for consideration of the Board 
• Communicate with and keep abreast of any programs and special projects 

operating under the umbrella of the Chamber and the community 
 
Responsibility & Authority 

• Responsible for the supervision of all personnel and the establishment within the 
framework of the approved budget in terms of their employment 

• Ensure participation in professional conferences, seminars and institutions as 
needed to develop and maintain peak efficiency 

• Responsible for location, design and maintenance of headquarters as approved by 
the Executive Committee to provide efficient operations and attractive “front 
door” for the Chamber, community, and visitors 

• Responsible for keeping the Chamber website updated 
 
Community 

• Through the Membership Committee, the Director is responsible for maintaining 
membership at a level to ensure necessary income for operations of the program, 
including membership drives 

• Through the Planning & Organization Committee, organizes membership dinners 



and events 
• The Chamber Director is also expected to work hand-in-hand with other 

community entities 
 
Economic Development 

• The Chamber Director will serve as a liaison with State ECD Officials, WTIA, 
HTL and local city & county officials 

• Maintains up-to-date marketing materials 
• Industrial & Retail recruiting 

 
Education Requirements:  4-Year Degree Preferred or Equivalent Experience 
 
Mission Statement:  To unite, guide, support and speak for business, industry, agriculture 
and quality of life issues of the people of Haywood County by sponsoring programs and 
activities which stimulate economic growth, promote civic pride and encourage 
community involvement. 














